
 
 

Reserving an Amenity through the Barkan Management Portal: 

1. Log in to your account at https://barkan.cincwebaxis.com. 
2. Click on the “Reservations” tab and choose “Reserve an Amenity”. 

 

3. Find the Amenity you want to reserve and click “Reserve Now” 

 

4. Select the number of guests.  
• Note that you will only be allows to select a number of guests within the max 

capacity for the room or building. If you require additional guests, please reach out 
to the site for approval. 

 

https://barkan.cincwebaxis.com/


 
 

5. Use the arrows in the top left corner to change the dates as needed and select the appropriate 
start time. 

 

6.  You will be directed to a new window to fill out the reservation details.  
• Confirm the info is correct. 
• Select a meeting end time from the drop down of available time slots. 
• Select your reservation visibility (do you want your event to show on the amenities 

calendar or not). 
7. Enter any notes if required and hit “next”. 

 



 
 

8. Confirm the information is correct and hit “pay online now” if there is a fee or security deposit 
associated with the reservation. Credit cards only will be accepted at the time of the 
reservation.  

 

9. Hit “Confirm Reservation” to submit.  
• You should receive an email from donotreply@cincsystems.net to confirm that your 

reservation has been submitted.  
• Once the reservation has been approved by Management, you will receive an email of 

the approval as well.  

 

 

Download the “Barkan Mgmt” App for easier reservation management: 

 
Apple 

 
Google 
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