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CINC Systems: Board Member Access
Reports and Useful Functions

View open invoices: (go to https://barkan.cincsys.com/) On the home page, go to Vendors,
Invoices.

# Homeowners & Vendors 1 Banking [ Accounting E[ICCR [ Management il Reports

Vendors
Dashboard _
| Invoices
# Manage Widgets Work Orders
' Recurring Invoices
Pending Approvals (List
8 APP (H=0) Penmark Condominium Trust
Pending Approvals (Image)

Assign Invoices

Properties by Mar  Notes 2 x

You can then enter the parameters for the invoices you’re looking for and they will appear in the
menu below (date, vendor, GL).

# Homeowners @ Vendors 1l Banking [ Accounting [3CCR [ Management il Reports

Invoice List

+MNew <] Post Void | I!Recurring & Refresh = @ Cancel &SaveView | D | @ Help | ¥ Dashboard

Penmark Condominium Trust Q an
Vendor (All Vendors) Q Invoice #
Status Ready for Payment - Expense GL Account Q x
For Dates 01/01/2024 ] To 03/01/2024 2] Pay By -
Amount Between - and
Memo Item Description
Post For i) Invoices On Hold: 0

@®Pay By ACH @ Closed Period @ Invalid GL ® Over Signature Amount @ Unbalanced @ Duplicate @ Unlinked Vendor CINC VendorPay

Invoice Date Due Date Invoice Number Invoice Amount Balance Status / Approvals

Penmark Condominium Trust

10-1120001-00-00 Operating Cash $126,246.73
02/16/2024 @ 03/17/2024 8103 $266.00 5266.00 Ready for Payment Houghton Plumbing & Heating
T Board: 0/0
Mgmt Co: 0f1
02/23/2024 02/23/2024 351229 $140.00 $140.00 Ready for Payment Yankee Pest Control, Inc
T T Beard:p_l_q
Mgmt Co: 0f1

To download and view an invoice, click on the paperclip icon next to the date and it will populate a
PDF. You can also click on the date of the invoice to get further details.
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Vendor Reports: Under Reports, Vendor Reports, you can run various different types of reports
such as invoice list by vendor, Association vendors, and work orders. All reports will go to your
recent reports queue on the left side menu.

# Homeowners @ Vendors 1ii Banking [ Accounting [ICCR  [E Management il Reports

Homeowner Reports
Vendor Reports

' Refresh = @ Cancel Banking Reports

Accounting Reports

e . i Association Reports
Association Vendor List Invoice List

Management Reports
CA DE 542 Form Invoice List (New _—
Invoice List (New) Master Association Reports
CA DE 542 Vendor Checks Invoice List by Chart Account

Group Reports rt (Tax1099)

Custom Reports

Pending Approval list

Invoice Approval List
System Reports
J parts t(Tax1099

Invoice Images - Paid (All Associations) Vendor 1096-MISC

Vendor Envelopes

Vendor 1096-NEC

Invoice Images by GL Account Vendor Insurance Expiration List

Receivables: Under Reports, Accounting Reports, you can run an aged receivables report, GL
history, receivable balances by type and other various financial reports.

# Homeowners @ Vendors 1 Banking & Accounting [3CCR [ Management il Reports

Homeowner Reports

Accounting Reports
8 P Vendor Reports

i Refresh @ Cancel Banking Reports

nting R

@ Drilldown Available Association Reports

Management Reports

. Master Association Reports .
Aged Payables Balance Sheet Comparative Income Statement - Combined Reserve
Group Reports

pemEbyiCollactionStais joalanceisheatiwiSepmently oy Custom Reports incom efstatam enty EUGH ST Bcy

Aging by Collection Status w/Payment Plan Balance Sheet-Columnar Reserve System Reports Income Statement - Landscape

Aging Report Balance Sheet-Columnar10 GL Trial Balance with Details Income Statement Comparative

Aging Report (V2) Balance Sheet-Columnar3 Group Report Cover Sheet Income Statement Summary

Aging Report By Section Balance Sheet-Columnar5 Group Report Cover Sheet By Date Income Statement Summary - All Associations

Aging Report Excluding Prepaid Budget Fiscal Year Analysis

Aging Report w/Payment Plan Budget Spread

CEmESUmary, BudgetiSpresdBy/Eund

Annual Budget Summary Budget Summary

Annual Budget Summary - By Fund Budget Summary - By Fund

@ Balance Sheet

Cash Disbursement
Balance Sheet (no account numbers) Cash Flow Report
Balance sheet - By Fund Chart of Accounts List

Balance Sheet - Fund Summary Delinquency Analysis Export

CINC Systems — Board Member Functions Guide 3/1/2024
Barkan Management Company, Inc. © All Rights Reserved.

@ Income Statement
Income Statement (Account Mid)
Income Statement (Account Mid) (Date Range)

@ Income Statement (Date Range)

Income (no account numbers)

IncomelStatementSBy/Eurd

Income Statement - By Fund (Date)
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IncomelStatem nTESUm mAatyEoVY
incomeStatementsum maryi Eund

Bre. pald[Homeowners
PnHExporiReconalition)
Receivables Type Balance

Receivables Type Balance By Date Range

Reserve Schedule
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Homeowner Reports: Under Reports, Homeowner reports, you can review homeowner
information, violations, and collections activities. You can also view homeowner correspondence
and other details under Homeowners, Homeowner, and then pull up the unit in question.

# Homeowners @@ Vendors 1 Banking i Accounting [3CCR  [E Management il Reports

Homeowner Reports .
Vendor Reports
& Refresh | @ Cancel Banking Reports

Accounting Reports

Association Repol
Homeowner Label Export Is
Management Reports ¥

Blocked Homeowners Homeowner List N cnriab B
T Master Association Reports

Collection Activity Log (All Associations) Homeowner Mailing Labels Group Reports ummary Viclation Note Activity

Viclations Summary

‘Website Registrations

On WebAxis:
(on the Barkanco.com website under “Resident Sign in” go to the CINC Owner Portal button or
https://barkan.cincwebaxis.com/)

Resident Sign In Employee Sign In Resale Documents
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One-stop portal for payments and owner
communications. Rolling out early 2024.

Under the Board Overview tab, available to Board members only, you can view aged receivables,
work orders, and violations.

Penmark Condominium Trust

@ Dashboard Pay Assessments Account Info Community Information Qe Board Overview > Contact Us
Board Tasks

Aging Report Review

Welcome tod Board Accounts Receivables

Board Violations Review

Our website has been designed to help keep you informed about your neighborhood so that you can feel at home and in / our wide range of features which provide you the ability to revie\

E B SV 5021d Work Order Review
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List by Homeowner

‘Web Login Mailing Labels

ions By Correspondence Option




